
 

 

JOB POSTING – ASSOCIATE PRODUCER 

NATIVE EARTH PERFORMING ARTS 

 

Deadline: Sunday November 27, 2016 

Start Date: Tuesday January 3, 2017 

Salary: Commensurate with experience 

City/Town: Toronto 

Term: Full-time 

 

 

Native Earth Performing Arts is seeking applications for the position of ASSOCIATE PRODUCER 

 

Native Earth Performing Arts is Canada’s oldest professional Indigenous theatre company. Currently in our 

34th year, we are dedicated to developing, producing and presenting professional artistic expressions of 

the Indigenous experience in Canada through stage productions (theatre, dance and multi-disciplinary art), 

new script development, apprenticeships and internships. We manage Aki Studio, a rehearsal and 

performance space in line with our own mandate and values. 

 

Job Description 

Reporting to Artistic Director Ryan Cunningham and Managing Director Isaac Thomas, the new Associate 

Producer, will employ their time assisting in the artistic production of Native Earth Performing Arts’ 

mandate.  The successful candidate will strengthen the Indigenous cultural sector by playing an integral 

role in the development of new work within our equity-seeking community through accomplishing these 

tasks: 

 

 Supervise submissions, communications, scheduling, contracting and overall execution of our 

annual Weesageechak Begins to Dance festival. 

 Oversee the new Mskomini Giizis Residency funded by the Metcalf Foundation, the OAC’s Theatre 

Creators’ Reserve recommendations, and other artistic opportunities, as needed. 

 Coordinate the Animikiig Training Program, led by the Animikiig Program Director.  

 Assist in tour coordination as required. 

 Manage submissions of scripts, proposals, resumes, headshots and other artistic material. 

 Engage in a consulting capacity and as support for the artistic team. 

 Contribute to and lead private and public grant and sponsorship applications.  

 Support the marketing team in promotion and publicity. 

 Represent the company at community and professional events, including opening nights, events in 

Aki Studio and at Daniels Spectrum. 

 Maintain and create relationships with sister companies and organizations in Regent Park and 

beyond. 

 

 

 



 

 

 

 

Qualifications 

 A minimum of an undergraduate degree or any specialization within theatre. 

 3 or more years experience as a professional artist, producer or administrator. 

 Excellent written and oral communication skills. 

 Experience with grant writing and fundraising. 

 Comprehensive knowledge of the ITA or the CTA is an asset. 

 Intermediate skills in Microsoft Office including Excel, Word and intermediate math. 

 Self-motivated with an excellent attention to detail. 

 Ability to work both independently and collaboratively in fast-paced environments. 

 

Other Information 

 Associate Producers may still be considered for employment as artists on productions, during 

which time they would go on an unpaid hiatus from their formal duties as an Artistic Producer. 

 In our open concept office, all staff is required to provide assistance across portfolios to allow for 

greater coverage and learning opportunities within the theatre company. 

 Values: The employee acknowledges that all positions at Native Earth are guided by the seven 

principles of Courage, Generosity, Tolerance, Strength of Character, Patience, Humility, Wisdom 

 This is a full-time position, with an expectation of 35 hours per week (hours of work increase closer 

to production) with flexibility allowing for the Artistic Producer to accept outside contracts. 

 This is a mentored position to train future Indigenous leaders of arts organizations. The salary 

offered will be commensurate with experience. 

 

How to Apply 

Please submit by email a single file (PDF or Word format) to office@nativeearth.ca that includes: 

 a letter of interest and motivation as an Indigenous artist or arts administrator;  

 resume and three professional references. 

Applications will be accepted until Sunday, November 27th, 2016 at 11:59 pm EST. 

Please include “Associate Producer Application” in the email’s subject line.  

We thank everyone who applies for their interest, but only candidates selected for an interview will be 

contacted directly.  No telephone or walk-in inquiries please. All applications are considered confidential.   

 


